Employer Bulletin

Est 1963

Covid-19 and Audit

To ensure the safety and health of you and your company as well as the
LFAO Staff please be advised that the LFAO Audit Team are unable to
schedule any onsite visits at this time. All audits are being conducted
remotely which will require employers to submit the requested
documentation directly to the Fund Office. If you have received a notice
from LFAO for an upcoming audit, please submit the required documents in
one of the following formats:

Mail your documentation to the Fund Office;
2. Mail a USB thumb drive to the Fund Office with the requested documentation;

Email your documentation to the Fund Office by requesting a secure email be
sent to you for your submission.

To ensure that the audit goes smoothly and timely you should submit your
documentation, in its entirety, by having first separated the requested items into

the categories listed below. This will assist both you and the Fund Auditor to
verify what has been sent and received.

e Separate by year

» Alpha order if possible

» Key Codes if relevant

» Fringe reports by trade and year
«  WMC by year

* Invoices by year

« Other by year

We understand this is a new process and are willing to work with you to make sure it goes as smooth as possible. If
you have any questions regarding the audit please contact Ana Sorensen, Employer Service Coordinator at 8262.




Completing Your Contribution Form

Do:

Use Contribution Report Form mailed
to you

Submit contribution report if NO hires
for the month

Write laborers’ SSNs and DOBs clearly
Inactivate mailing of reporting
forms if no longer employing
laborers

Verify contribution columns added
accurately

Mail contribution reports/payment to
BANK

Do Not:

Copy a previous report to use; it
has a unique number that is only
valid once. If you need to report
additional hours for a previous
period or need a supplemental
report, contact the Trust Fund
Office.

Create your own report for
submission - rather use the one
sent to you by the Trust Fund as
it has a unique identifying number.

Send payment by certified mail

Report prior month adjustments on
separate sheet and send it to the Trust
Fund Office.

Delinquency Notice

Employer contributions are due the 15th each month. If the monthly
contributions or reports are not received or postmarked by the 25th,
contributions are considered delinquent. Each month, as the 25th nears,
the Fund will issue a Delinquency Notice that lists the report period missed.
If you receive a Delinquency Notice, but are certain that the report was
mailed on time, the report and notice likely crossed in the mail. If this is the
case, call the Employer Services department to confirm receipt of your
report.

If you did not employ any Laborers for the period listed on the Delinquency
Notice, simply sign it where indicated and return to the Fund Office via mail
or fax 707-864-5856. If your report is not yet mailed, please do so
immediately. Remember, contributions received late are subject to
liguidated damages and interest. To avoid a Delinquency make certain that
the contribution form and report are submitted on time and completed
accurately.

Trust Fund
Mailing Calendar

Discrepancy &
Liquidated Damages
Statements:

1oth - 12th of each
month

Reporting Forms:

237d _25th of each
month

Delinquency Notices:

22nd _25th of each
month
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https://www.lfao.org/

Northern ‘ ) ‘ I O 4780 Chabot Drive, Suite 200

California |~ N B | FO R /R | Pleasanton, CA 94588
Distric.t { A \ = Ph: (925) 469-6800 Fax: (925) 469-6900
Council ' R www.ncdclaborers.org

February 6, 2020

OFFICIAL NOTICE

According to Section 28E — Wage and Fringe Benefit Increase of the 2018-2023
Laborers’ Master Agreement the Union may elect at its option to allocate each increase
to any or all of the following: Wages, Health and Welfare, Pension/Annuity, Vacation-
Holiday-Dues Supplement, Training-Retraining/Apprenticeship or Laborers-Employers
Cooperation and Education Trust (L.E.C.E.T.). Therefore, effective June 29, 2020, a one
dollar ninety-five cents ($1.95) per hour wage and fringe benefit increase will be allocated
as follows:

June 29, 2020 — Wage and Fringe Benefits Allocation:

Wages additional $1.01 per hour
Health and Welfare additional $0.50 per hour
Annuity additional $0.41 per hour
Industry Stabilization Fund additional $0.03 per hour
Total additional $1.95 per hour

The additional $0.25 per hour allocation to Annuity, effective June 25, 2018, remains in
effect for Individual Employers who did not extend the agreement.

Sincerely,

.
e Vot

Oscar De La Torre
Business Manager
Northern California District Council of Laborers

ODLT:asa

Affiliated with Laborers’ International Union of North America
serving the 46 Northern California Counties

”\" Gl )v



A :
% Services

Welcome to the Employer Services Help Desk.

To log in please click here and give it a try.
You will find it easy to use and convenient.

Raise a request URL for customers: https:/femployerservices norcalaborers.org: 8443/ servicedesk /oustomer/portal /1

Employer Services

Welcome! You can raise a EmpI:-,'er Services request from the options provided.

Status Letter or Release. .. @ Status Letter Request
I meed a current status letter show ng Sur accou nt 5 paid
n full for a specific month/year.

Account Maintenance

Employer Portal Assistance

Conditional Release Request

nead a conditional release requesting payment for

Submitting a Contributio,..

spedint project and md

Audit Assistance
Unconditicnal Final Release Request
Reciprocity I meed an unconditional final release showing that a
ct has been paid in full,

Subcontractors

LTC Reauests

Have additional questions?
Please contact us by phone at (707) 863-3480.


https://employerhelp.norcalaborers.org:8443/

2\ .2

@a Employer Portal (On-line Reporting)
Visit us at www.lfao.org to sign up
Click on Employers, scroll down to Reporting

& Portal where you will find guides and
instructions to download.

KEX R REAA

Reporting On-line is easy and quick. Just a few clicks and your reports are uploaded.

» Contact one of our Portal Assistance Guides for an Invitation
Code at 707-863-3480 extensions: 8267, 8269 and 8263.

» Once you have your invitation code please go to www.lfao.org.

» Click on Employers, select Employer Portal and sign-up by

completing the online profile.
» Begin reporting. %
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